Rye Hills School 
Climate for Learning Policy

Statement:
Rye Hills is a school with a core purpose of raising aspiration and achievement.  We have a clear commitment to high standards and the equal worth and success of every learner.  We develop learning skills and personal qualities both inside and outside the classroom and promote learning as an enjoyable and challenging experience.  We protect and nurture in a supportive environment that is safe and creates a sense of belonging.
Rye Hills School is a place where together we:

· Have the opportunity to achieve success every day

· Build the academic and social skills that are necessary for life in the adult world

· Show respect for everyone in our school and the wider community

· Follow the school rules to ensure a safe and relaxed working environment
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Section One
Principles:
The Governing Body at Rye Hills School believe that in order to enable successful teaching and learning to take place, a positive climate for learning is essential.
It seeks to create an inclusive caring, learning environment in the school by:
· Promoting a culture of praise and encouragement in which all students can achieve
· Encouraging positive relationships based on mutual respect and understanding
· Providing a safe environment: free from disruption, violence, bullying and any form of harassment
· Promoting and modelling positive behaviour 
· Ensuring equality and fairness of treatment for all
· Maintaining consistency of response to both positive and negative

behaviour
· Encouraging positive relationships with parents, carers and the wider community to develop a shared approach
· Identifying the need for and providing early intervention to provide the opportunity for young people to learn the skills to manage their behaviour, learn from their mistakes and make positive choices
Aims:

To have a clear and consistent whole school approach to discipline underpinned by a restorative ethos and a system that ensures that the positive behaviour and achievement of all students is rewarded.
Roles and Responsibilities:
· The Governing Body has the responsibility, in consultation with the Headteacher, Staff, Students and Parents, to define the principles underlying the Climate for Learning Policy.  It will ensure that the policy is communicated to Staff, Students and Parents, is non-discriminatory and the expectations are clear. Governors will support the school in maintaining high standards of behaviour for each member of the school community.
· The Headteacher will be responsible for the implementation and management of the policy and procedures to ensure a positive climate for learning.
· The support of all staff in the implementation of the policy is essential. Staff will have a key role in advising the Headteacher on the effectiveness of the policy and procedures. They also have responsibility, with the support of the Headteacher, for creating a high quality learning environment, teaching positive behaviour for 
learning and implementing the agreed policy and procedures consistently and fairly.
· The Governing Body, Headteacher and Staff will ensure the school behaviour policy does not discriminate against any student on e.g. grounds of race, gender, disability or sexual orientation and that it promotes good relations between different communities.  This includes making reasonable adjustment to the statement of principles, Climate for Learning Policy, and disciplinary practices.
· Parents and carers will be expected, encouraged and supported to take responsibility for the behaviour of their child both in and outside the school.  The school will encourage parents to work in partnership with the school, to assist it in maintaining high standards of behaviour.
· Students are expected to take responsibility for their own behaviour and will be made fully aware of the school policy, procedures and expectations.  Students will also be encouraged to take responsibility for their social and learning environment.
Procedures:

The procedures arising from this policy are developed by the Headteacher in consultation with Staff.  The procedures will make clear to the students how acceptable standards of behaviour can be achieved and will have a clear rationale which is made explicit to Staff, Students and Parents. The procedures will be monitored by the Headteacher, SLT and Leads for the Climate for Learning Steering Group.
Rewards:

We reward to:
· Motivate and encourage students

· Recognise students’ efforts and achievement

· Reinforce the school’s values, aims and ethos

· Recognise and reward students’ contribution and commitment to the school.

(Please see Section Two for more information about rewards at Rye Hills School)

Sanctions:

Sanctions are needed as a response to unacceptable behaviour and they will be applied fairly and consistently.

We impose sanctions to:

· Provide a consistent whole school approach to behaviour

· Encourage accountability and responsibility

· Ensure a relaxed and safe learning environment for all
(Please see Section Two for more information about sanctions at Rye Hills School)

Restorative Approaches:

All members of the school community will be given the opportunity to rebuild positive relationships following conflict.  This approach encourages reflection and communication and can develop valuable skills to prepare young people for life in the adult world.
Training:

The Governing Body will ensure that appropriate high quality training on all aspects of behaviour management is provided to support the implementation of the policy.
Inter-relationship with other school policies:

In order for the Climate for Learning policy to be effective, a clear relationship with other school policies, particularly equal opportunities, special educational needs and anti-bullying, will be established.
Involvement of outside agencies:
The school works positively with external agencies. It seeks appropriate

support from them to ensure that the needs of all students are met.
Any student at significant risk of permanent exclusion will be placed on a Pastoral Support Plan which will be monitored through regular multi-agency meetings.
Anti-social behaviour within the community is being successfully tackled through a partnership approach between the Police, Local Housing Providers, Education Social Work Service, Community Safety Wardens Youth Offending Team, Justice Support and Families.  This initiative has recently been further extended to include the Education Sector.

Monitoring and Review:
The Climate for Learning Steering Group will meet regularly to monitor and review the Climate for Learning Policy.  Representatives from which will report to the Governing Body.  The Governing Body will regularly review this policy and associated procedures, to ensure its continuing appropriateness and effectiveness. The review will take place in consultation with the Headteacher, staff, students and parents.  The outcome of the review and changes to policy will be communicated to all those involved and incorporated into an amended Climate for Learning Policy.
Related Legislation:
· Education and Inspections Act 2006
· School Standards and Framework Act 1998
· Education Act 2002

Guidance was issued in April 2011 regarding Behaviour and Discipline in Schools.  The Guidance is currently in a consultation period that is due to end on 30th May 2011.  Final versions are due to be published in July 2011.  Amendments to The Climate for Learning Policy may be needed dependent on the conclusion of this consultation and in line with any new Government policy.
This Guidance specifically relates to Behaviour Policies, punishing poor behaviour, including conduct outside the school gates, detentions, malicious accusations against staff, confiscation and reasonable force.

Section Two
Rewards

Choices Board

Each classroom has a Choices Board.

Students who have cooperated with the rules in the classroom and achieved something ‘above and beyond’ expectations have their names placed on the green section of the Choices Board. This is to ensure positive behaviour is promoted and acknowledged.
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Student breaks a school rule e.g

running in the corridor.

Member of staff reminds student of the rules.

Student continues to break school rule.

Staff give final verbal warning and remind 

student of the consequences.

Student persists in rule breaking.

Member of staff logs incident in Whole School Detention (WSD) Book in the School Office and 

on Sims.PSO’s/Behaviour Team (BT) check log daily and inform student/ issues detention slips. 

At break/lunch the student is taken out of circulation by  SLT on call.

End of incident.

Student attends 30 minute WSD

and cooperates.

Member of SLT taking WSD

makes a note in WSD book and student is given 

60 minute WSD (same procedure

as for 30 minute WSD).

Student fails to attend 30 minute WSD 

or is uncooperative in WSD.

Student attends 60 minute 

WSD and cooperates.

End of incident.

Student fails to attend detention

or is uncooperative – information is 

logged in WSD Book and Internal 

Exclusion is organised by LBP 

(incident logged on Sims by BT).


At the earliest opportunity staff log this achievement as house points on Sims.
Students can then exchange their house points for vouchers to use in the Reward Store e.g. 50 house points = 1 Reward Store Voucher.
The Reward Store

The Reward Store is open for 4 break times a week once a month:
Monday: Headingley
Tuesday: Wimbledon 

Thursday: Twickenham
Friday: Silverstone

Students can chose to spend a voucher as soon as they receive it or save up and spend them at a later date.
Top Form - Weekly
SLT and HOH are to conduct spot checks for each form in each house.  Forms are awarded points for:
· Attendance, Punctuality, Uniform , Equipment & Planner

The form with the most points is awarded a trophy in their House Assembly.   There will be a reward at the end of the year for the form who has received the most awards.
Headteacher’s Award

· Each faculty nominates one student per term, for the award

· The criteria is down to the faculty’s discretion

· The names of the nominees are displayed along the main corridor

· NAp chooses from the list and gives out a certificate in assembly

· Contact home from Headteacher
· That student is given a place on the Reward Trip at the end of the year

· Other students can be nominated at staff’s discretion

· A small prize for all those who are nominated

Student Award
· Each term every student nominates a student who they think has done something ‘above and beyond’

· The Student Council create a shortlist of ten students and the Head Boy and Girl choose a winner from each Key Stage

· All short listed students receive a certificate and small prize in assembly

· The winner receives a certificate and a place on a Reward Trip at the end of the year
Attendance Award

· At the start of every year there will be a draw for all those who have achieved 100% for a term.
· Those who achieve 100% for the year will get a bonus ticket in the draw.
· The prizes will be determined each year but will include iPods, vouchers, end of year trip etc.
· Y11 will have their draw at their leaving assembly.
Faculty Award
· Faculties can award students for Highest Academic Achievement, Biggest Contribution and Greatest Improvement.  Post cards are sent home at the end each term, accordingly.
Classroom Rules and Consequences
A copy of the following rules will be displayed in every classroom.

Please refer to the flowchart on the following page for information regarding the consequences system in the classroom.
Climate for Learning 

Rules in the Classroom

Be on time
Be prepared to learn and allow others to learn

· Ensure you have the correct equipment for each lesson 
· Listen carefully and follow staff instructions

· Do not interrupt the lesson or distract others

· Attract attention by putting up your hand (and wait until the teacher is ready to help you)

· Only leave your seat if instructed by the teacher

Respect all adults, yourselves and each other

· Be polite to all adults and other students

· Take care of books and equipment

· Food and drink are not allowed in class

All electronic gadgets MUST be switched off and out of sight

· Mobile phones, MP3 players, iPods and earphones etc must not be SEEN or HEARD

Consequences System in the Classroom
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heir names put on the Green Section of the Choices Board.  The t

eacher 

logs this on Sims.  Students who achieve above expectations in t

he lesson have their names put on a separate section of the Gree

n on the 
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A Student breaks a classroom rule:

Informal warning issued 

–

C1.

A Student breaks the classroom rules for a second time:

Name is placed on the amber section of the Choices 

Board (C2).  The Teacher 

may 

employ a classroom 

behaviour management strategy.

A student breaks a classroom rule for the third time:

They are given a final warning. Their name is placed on 

the red section of the Choices Board (C3).

The Teacher MUST employ a classroom behaviour 

management strategy.

A student breaks a classroom rule for a fourth time:

In liaison with Faculty Leader the Teacher requests on

-

call, who remove 

the student from the classroom and take them, their work and a C

4 slip to 

the Choices (C4) Room.  The Teacher logs the incident on Sims a.

s.a.p.

The student works cooperatively  

in the Choices (C4)Room.

If appropriate during the last few minutes of the lesson the 

student returns to the classroom with their work.  The teacher 

has a restorative conversation with the student, issues a facult

y 

detention slip and records the incident on Sims.

The student fails to cooperate in the 

Choices (C4) Room or refuses to go.

The Student attends Faculty 

detention and cooperates

End of incident

The student is taken by on

-

call to the Internal Exclusion 

Unit where they spend a minimum of a day. Staff 

coordinating the unit contact home, organise 

the paperwork and log the incident on Sims.

The Student fails to attend Faculty detention 

or is uncooperative in detention.

Incident is logged on Sims.  The Student is 

placed in 60 min Whole School Detention (WSD).

The Student attends WSD 

and cooperates.

The Student fails to attend WSD or is 

uncooperative in detention.

Internal Exclusion.

The student cooperates in the Internal 

Exclusion Unit. They return to lessons 

on report to HOH.

The student fails to cooperate in the Internal

Exclusion Unit.  They are sent home for the rest of 

the day and return to repeat Internal Exclusion 

while behaving appropriately. 

This may be extended.


School Rules and Consequences
Copies of these rules will be placed in key places around school

Climate for Learning - Rules around School

Respect people, their property and the school building

· Speak politely to everyone at all times

Corridors:

· Walk sensibly on the left at all times

· Only use the correct entrances and exits

Breaks:

· Students must not be inside the school building during breaks unless they have a pass from a member of staff

Dining Hall: 
· Food and drink must only be consumed in the dining hall

· Put your rubbish in the bin

Webs:
· Ball games to be played at the end of the Webs or on the Astroturf 
· Web 1= queues, no ball games, Web 3 & 4 = Scooters/Skateboards
Assembly:
· Walk in line, sensibly and quietly on the left
· Remain silent as soon as you enter the hall
· Leave quietly, when instructed
Uniform:

· Wear full school uniform at all times (please refer to uniform policy)

· Outdoor wear should not be worn in school at any time (Inc outdoor coats)
Outside School:

· Your behaviour outside school, while in uniform, reflects on the school and therefore school rules still apply and sanctions will be enforced
All electronic gadgets MUST be switched off and out of sight:

· Mobile phones, MP3 players, iPods and earphones etc must not be SEEN or HEARD
Smoking, Chewing Gum and Energy Drinks are not allowed on the school site

Flowchart demonstrating procedures regarding school rules outside of the classroom:
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See Consequences Guidelines (Appendix 1) for other reasons students may be given a Whole School Detention

Detention:

Parents require a minimum of 24 hours notice in writing.  Detention slips should include the date of the detention, the reason it was issued and the length of time it will last.

· A ten minute detention may be issued after school by a form tutor  if a student is late for school or does not have the necessary

equipment.  This should be organised by the form tutor but any       concerns should be referred to HOH.  It is not necessary to inform parent/carers if a student is kept back for ten minutes.
· Whole School detention – This is held by a member of SLT for thirty minutes and one hour after school.  Parents/carers will be given at least 24 hours notice via a detention slip that is given to the student.  It is the student’s responsibility to ensure they have handed this detention slip to their parent/carer.  
· Detention as a result of a student being Internally Excluded.  A student will remain in the Internal Exclusion Room until 4pm.  Parents will be informed by telephone.
· Faculty detention – If a student has been issued a C4 and removed from the classroom they will have a thirty minute after school detention (organised within the faculty).
· In addition, a member of staff may also ask a student to stay back at break, lunch or after school (for a ten minute discussion regarding difficulties that may have arisen).  Teachers can do this without the need to inform parents/carers.

The Choices Room – ‘Stop, Understand and Move On!’ SUMO
If a student has failed to follow the classroom rules and worked their way through the consequences system until they have been removed by on-call they are taken to the Choices Room (C4).

The time spent in this room gives the student the opportunity to reflect on their behaviour, its consequences and consider possible solutions to the problem.

If appropriate, the member of staff in the Choices Room may be able to provide suggestions that might help resolve the situation in the classroom.

If appropriate, during the last few minutes of the lesson the student returns to their lesson, with their work and has a restorative conversation with their teacher in the hope that further problems can be avoided in future lessons.

The Climate for Learning Room (CFL Room)

The CfL Room is a strategy to support students who:

· Would benefit from group work /1:1 on issues such as regulating emotions
· Where external agencies can work with individuals/groups of students
· The CfL room operates on a referral only basis and is not time out room or ‘sin bin’
· Students are identified for referral to the CfL room through LBP/House meetings and analysis of data
Internal Exclusion
The Internal Exclusion Room is staffed on a timetabled basis from 9am until 4pm, including breaks and lunchtimes.
Referrals are coordinated through SLT, HOH and LBP.

See Consequence Guidance (Appendix 1) of incidents that are likely to lead to Internal Exclusion.

Students sit individually and work in silence on class work requested from their subject teachers.

Restorative work is organised if appropriate.
Students are referred to the Internal Exclusion Room through the following routes:

Fixed term and Permanent Exclusion

Although Rye Hills School wishes to avoid exclusions whenever possible, serious breaches to the Climate for Learning Policy will result in fixed term exclusions from school.  Usually this decision will only be made when the behaviour of a student endangers the health and safety of another student, a member of staff or when the presenting behaviour is causing significant disruption to the smooth order of the school.
If a student is excluded for longer than one school day, the school will set work for them and mark it. 
The school will call parent/carers on the day an exclusion is given and follow up with a letter including information on the period and reason for exclusion.  The parent/carers duty during the first five days of any exclusion is to ensure that their child is not present in a public place during normal school hours, whether in the company of a parent or not, and comply with arrangements made by the school that apply from the sixth day of the exclusion.

The decision to fixed term exclude a student can be made by a member of the Senior Leadership Team who is delegated by the Headteacher

The decision to permanently exclude a student lies with the Headteacher.

A school will usually only permanently exclude a student as a last resort, after trying to improve the child's behaviour through other means. 
However, there are exceptional circumstances in which a Headteacher may decide to permanently exclude a pupil for a 'one-off' offence.
The school's governing body is required to review the Headteacher's decision and parent/carers may meet with them to explain their views on the exclusion.  If the governing body confirms the exclusion, parent/carers can appeal to an independent appeal panel organised by the local authority.  The school must explain in a letter how to lodge an appeal. 
The local authority must provide full-time education from the sixth day of a permanent exclusion. 
Complaints procedures:
Parents have the right to make representation to the School Governors Discipline Committee.  Please do so by contacting the school on 01642 484269.
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Consequences Guideline
This document is intended as guidance and is not absolute.  

All incidents will be judged individually.
	Incident
	Consequence
	Actioned/monitored by



	Unprovoked assault (student)
	Detention, Internal, Fixed or Permanent Exclusion
	LBP/HOH/PSO/SLT (NAp/MAn/CAh)

	Provoked assault (student)
	Detention, Internal, Fixed or Permanent Exclusion
	LBP/HOH/PSO/SLT (NAp/MAn/CAh)

	Assault (teacher)
	Detention, Internal, Fixed or Permanent Exclusion
	LBP/HOH/SLT (NAp/MAn/CAh)

	Use of/possession of illegal substances
	Fixed term exclusion (also possible permanent exclusion)
	SLT (NAp/MAn/CAh)

	Threat (peer/staff)
	Internal Exclusion – Fixed Term Exclusion
	LBP/HOH/PSO/SLT (NAp/MAn/CAh)

	Malicious accusation (staff)
	Internal exclusion /Fixed Term Exclusion – Also possible Permanent exclusion (depending on the seriousness of incident)
	LBP/HOH/PSO/SLT (MAn/CAh)

	Theft
	Internal exclusion.  Police 
	LBP/HOH/PSO/SLT (MAn)

	Bullying inc. cyber, racist, homophobic
	Internal Exclusion / Restorative  Approach
	LBP/HOH/PSO

	Truancy
	Whole School Detention
	HOH/PSO

	Verbal abuse (staff)
	Internal Exclusion
	LBP/HOH/PSO

	Uniform
	Choices Room
	HOH/PSO

	Breaking general ‘school rule’ persistently (despite warnings x2)
	Whole School Detention
	HOH/PSO

	Failure to attend whole school detention or failure to comply with rules in detention
	Internal Exclusion
	LBP/HOH/PSO

	Refusal to hand over electronic equipment 
	Internal Exclusion
	LBP/HOH/PSO

	Vandalism / damage to property  including interfering with alarms / school network (depending on severity)
	Whole School Detention -  Fixed term exclusion (depending on severity) / Restorative Approach
	SLT (MAn/CAh)

	Fighting
	Detention, Internal or Fixed Term Exclusion
	LBP/HOH/PSO

	Smoking
	Whole School Detention in the first instance
	HOH/PSO

	Lateness to school
	After school detention
	Tutor

	Lack of equipment
	After school detention
	Tutor

	Student issued C3 within classroom
	Faculty Detention
	Subject teacher/HOF

	Persistent failure to complete homework
	Faculty Detention
	Subject teacher/HOF

	Student issued numerous C2 – C4’s in a particular faculty
	Faculty Report
	Subject teacher/HOF

	Student fails to cooperate on Faculty Report
	Faculty Detention
	Subject teacher/HOF

	Student issued numerous C2 – C4’s across subjects
	HOH report
	HOH/PSO

	Student fails to cooperate on HOH report
	Whole School Detention / Internal Exclusion (depending on severity)
	HOH/PSO/LBP (if necessary)

	Student fails to cooperate in/attend tutor detention
	Whole School Detention


	HOH/PSO

	Student fails to cooperate in Faculty detention or doesn’t attend
	Whole School Detention
	Subject teacher/HOF/ HOH/PSO

	Student fails to cooperate in whole school detention or doesn’t attend
	Internal Exclusion
	LBP/HOH/PSO

	Student fails to cooperate in Choices Room (C4) or refuses to go
	Internal Exclusion
	LBP/HOH/PSO

	Student fails to cooperate in Internal Exclusion or refuses to go 
	Fixed Term Exclusion
	SLT (MAn/CAh)


Behaviour Management Strategies
The aim of behaviour management strategies are to promote a positive climate for learning and maximize teaching and learning.

This advice is not intended as a blueprint for staff but as guidance for strategies to use to modify behaviour and provides a framework for the the school’s approach to managing behaviour for learning.

Effective classroom management skills are developed through experience and appropriate support from colleagues.  Training and reflection on personal practice is very important.

In addition, well prepared and stimulating lessons, in which students are aware of the lesson purpose, help to secure good standards of behaviour.

‘Fail to prepare and prepare to fail’

The goal is to prevent unacceptable behaviour rather than deal with it:

· Plan your lessons to contain a variety of activities to provide opportunities for success and respond to short attention spans.

· Establish routines and be consistent

· Approach each lesson positively as a fresh start

· View each class as capable of high achievement

· Actively praise individual students and the class as a whole

· Seek to raise individual and collective self-esteem

· Do not pre-judge (the danger of a self-fulfilling prophecy)

· Reflect upon the layout of your classroom and how it matches topic, delivery style and classroom management requirements

· Consider using starters as a way of creating appropriate student behaviour – short 5/10 minute activities to focus students’ attention on the work to be done

· Address different learning styles

· Have a seating plan – prepare for students who may be late, returning from illness or exclusion

· Arrive before the class and start the lesson on time

· Meet students at the door

· Ensure the students enter and leave the room quietly

· Display lesson objectives clearly 

· Be aware of SEND students and specific strategies to engage them

· Make full use of support in the classroom

· Review learning

· Model and teach positive behaviour, including respect, empathy and social skills

· Keep to time in the lesson and finish on time

· Share good practice with colleagues

‘Tricks of the trade’
· Tactical ignoring where appropriate – is the poor behaviour likely to fade away on its own?  If it is – then ignore it – if not then act quickly

· Praise a near neighbour who is on task and doing well

· Intervene non-verbally in any way that works for you

· Distract the student from the poor behaviour

· Give a direct instruction – Always be clear and unambiguous

· Act -  Indicate what you want to happen e.g take the bin and offer it to a student who is chewing. 

· Use the term ‘thank you’ after issuing a request to assume it will be done.

· Broken record – keep repeating your instruction calmly, ignoring excuses etc.  

· Use humour to defuse possible confrontation (but avoid sarcasm – avoid humiliating a student)

· Deflect – acknowledge students’ concern, anger, frustration but offer to deal with it later

· Quiet naming – e.g ‘be quiet, Peter’

· Avoiding shouting – save it for special occasions, young people develop immunity very quickly

‘Work to Rule’

Each classroom has displayed within it the School’s Classroom Rules.  When applying these rules, remember:

· Always punish the behaviour not the person

· Specify what behaviour is unacceptable and that the student has a choice to conform

· Keep calm

· Make eye contact

· Be authoritative not aggressive 

· Consider if the reprimand is best given quietly

· Avoid blanket punishments – punishing the whole class for the behaviour of one/a few

· Make sparing, effective and fair use of consequences

‘United we stand’

Some students find it difficult to conform in all situations.  Colleagues must be prepared to ask for, and receive, support.  This approach to behaviour provides a framework for this support and ensures a consistent approach.

It is equally important, however, that this support does not remove from the class teacher the responsibility for making their classroom management as efficient as possible.

We do not pass problems on, we share them.

Use of solution focussed and restorative approaches
· Use positive language – the language of choice – focus on the solution rather than the problem.

· Always try to rebuild damaged relationships following conflict.

Guidance for all staff at Rye Hills School

Student movement around the school

Students should be reminded to follow the rules around school.  These are clearly displayed in prominent areas around school.

1. Do everything you can to help ensure the smooth movement of students around the school.

2. Students need to walk on the left of the corridor and stairs at all times.

3. Step in to stop any instances of poor or inconsiderate behaviour on the corridors, and to break up and move on any groups of students who could potentially block the flow of traffic.

4. Challenge any students you see who are not wearing their uniform correctly.
5. If students are late for their lessons, or appear to be ‘dawdling’, hurry them on their way.

6. Be out on the corridors as much as you can between lessons, as this has a significant impact on the general behaviour of students.  The most effective place to stand is in the middle of the corridor.

7. Ensure no outdoor coats are worn in the building at any time.

The start of every lesson

1. Ensure you are at your classroom door in good time for the start of your lesson, and before your students arrive.

2. As soon as your students arrive, usher them straight into the classroom.  This helps to minimise congestion on the corridor. 

3. If for whatever reason, you are not at your classroom door in good time for the arrival of your students, they should already be lined up in single file outside the room.  If they are not waiting in single file, they should be arranged accordingly before entering the room.  Students should enter in a civilised and orderly manner.

4. Those students not wearing uniform properly need to be corrected immediately.

During the lesson

Students must all be reminded to follow the classroom rules during the lesson.  These are clearly displayed on every classroom wall.

1. Teachers must not allow students to leave the classroom for breaks during double lessons

2. All bags should be on the floor during lessons

3. Students should not be permitted to go to the toilet unless it is considered to be an emergency, or the student has a medical note to that effect.

4. Teachers should expect students to bring equipment into school themselves.

5. Teachers need to ensure students record homework in their planners.

The end of every lesson

1. Homework details need to be given to the class in good time before the bell.

2. Students are only permitted to pack away once the teacher has instructed them to do so.

3. Your class should not be kept back after the bell if another lesson follows yours, as this will delay their arrival to their next class. 

Coats/Jackets/Hats/Scarves/Gloves

1. The above items must be removed at the entrance doors.  Any of these items being worn may be confiscated by staff and taken to their areas until students collects at an appropriate time.

Morning and Afternoon Registration/Assemblies

1.  Students and staff should arrive promptly for registration; students should sit on 

     seats and face the front.  There is to be no eating or drinking.

2. Students should proceed to Assembly in quietly, in single file and supervised by their tutor.  They should remain silent from the point they enter the Hall until they leave.

3. Tutor groups need to arrive in good time for the start of the Assembly.

4. Tutors should sit with their own form during Assembly.

Morning Break and Lunchtime

1. Students must always use appropriate exits/entrances.

2. Food and drink must not be taken out of the Dining Hall.  Duty staff should ensure this does not happen.

3. Food and drink can only be consumed in the Dining Hall.

Smoking, Litter, Chewing Gum and Energy drinks

1. Smoking is banned on the school site, both in and outside the building.

2. Any student found to be smoking should be given a whole school detention.

3. Students should place their litter in the bins provided

4. Any student dropping litter should be reprimanded and asked to pick the litter up and place it in the bin.

5. Chewing gum is banned on the School site, both in and out of the building.  Any student found to be chewing needs to be reprimanded and told to remove the gum and place it in the bin. 

6. Energy drinks are banned from school.  Any student seen drinking these should have them confiscated.

Mobile phones/other electronic equipment

1. These devices should be switched off and out of sight.  If they are seen or heard they will be confiscated and kept in the school office until collected by a parent/carer.

C4 Form

Student: ………………………  Date: ………………   Time: …………

Subject: ……………………………
Teacher: …………………………..
Summary of Incident: ………………………………………………………………………………..………………………………………………………………………………..
Member of staff on-call: ………………………………………………...
Member of staff in Choices Room: ……………………………………

Behaviour in Choices Room: ………………………………………………………………………………..………………………………………………………………………………..
Further Action: ………………………………………………………………………………..………………………………………………………………………………..

C4 Form

Student: ………………………  Date: ………………   Time: …………

Subject: ……………………………
Teacher: …………………………..
Summary of Incident: ………………………………………………………………………………..………………………………………………………………………………..
Member of staff on-call: ………………………………………………...
Member of staff in Choices Room: ……………………………………

Behaviour in Choices Room: ………………………………………………………………………………..………………………………………………………………………………..
Further Action: ………………………………………………………………………………..………………………………………………………………………………...
Internal Exclusion Referral Form

Name: ……………………… Date: ………………   Year: ……  House: …………
Reason for exclusion: ……………………………………………………………………………………………..

Length of exclusion: ……………………………………………………………………………………………..
Parent/carer informed:  Yes / No  
 Key staff informed: ……………………
Logged on Sims/referral summaries: ……………       Attendance: ……………

Work request sent : ………….….. / work returned: ………………. 

Any other relevant information:           ………………………………………………………………………………………………
	Period
	Subject & Work Record
	Behaviour & Effort

	P1

9.30 - 

10.30
	
	

	P2

10.30 – 11.30
	
	

	P3

11.30 – 12.30 
	Toilet break 11.30am
	

	Lunch

12.30 – 1pm 

(including toilet break)
	
	

	P4

1.00 - 2.00
	
	

	P5

2.00 – 3.00
	Toilet break 2pm

	

	P6

3.00 – 4.00
	
	


Any further action/intervention: ……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..
Whole School Detention

Date of Detention: ……………………………

	Student
	Reason
	Person issuing detention
	Behaviour in detention
	Attended
	Further Action

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Faculty Detention

Date of Detention: ……………………………

	Student
	Reason
	Person issuing detention
	Behaviour in detention
	Attended
	Further Action

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Faculty Detention Slip

Student: …………………………………….                  Date: ……………………….

Subject: …………………………………….                   Staff: ………………….........

Reason for detention: ………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………

Date/time of detention: ……………………………………………………………....

Signed: …………………………………… (Parent/Carer)

(Please can you sign above and ask your child to return the slip when they attend their detention.  Thank you.)
Whole School Detention Slip

Student: …………………………………….                  Date: ……………………….

Staff member  issuing detention: ……………………………………………………

Reason for detention: ………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………

Date/time of detention: ……………………………………………………………....

Signed: …………………………………… (Parent/Carer)

(Please can you sign above and ask your child to return the slip when they attend their detention.  Thank you.)

Top Form Record Sheet 

Date: ……………………………

	Form
	Attendance
	Punctuality
	Equipment
	Uniform
	Planner
	Total 



	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Points criteria:

Attendance = If group has 100% attendance for the week award 10 points

    

                          If group has 95% + attendance for the week award 5 points


 Award 0 points for less than 95% attendance 

Punctuality =   As above

Equipment =    If all students have the minimum pen, pencil and rubber award 

            10 points

             Deduct 1 point for each student who does not have equipment

Uniform
 =         As above

Planner
 =         As above







House Points





 C2 - Action





 C3 – Final  


 Warrning





Outstanding








C1 – Informal Warning
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Student fails to behave in or attend whole school detention








Student fails to cooperate with on-call or in Choices Room








Incident outside the classroom 


e.g. fighting








Internal


Exclusion
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Students who have followed the Classroom Rules all lesson have their names put on the Green Section of the Choices Board.  The teacher 

logs this on Sims.  Students who achieve above expectations in the lesson have their names put on a separate section of the Green on the 

Choices Board.  The Teacher also logs this on Sims.  House Points can be exchanged for Reward Store Vouchers.

A Student breaks a classroom rule:

Informal warning issued – C1.

A Student breaks the classroom rules for a second time:

Name is placed on the amber section of the Choices 

Board (C2).  The Teacher may employ a classroom 

behaviour management strategy.

A student breaks a classroom rule for the third time:

They are given a final warning. Their name is placed on 

the red section of the Choices Board (C3).

The Teacher MUST employ a classroom behaviour 

management strategy.

A student breaks a classroom rule for a fourth time:

In liaison with Faculty Leader the Teacher requests on-call, who remove 

the student from the classroom and take them, their work and a C4 slip to 

the Choices (C4) Room.  The Teacher logs the incident on Sims a.s.a.p.

The student works cooperatively  

 in the Choices (C4)Room.

If appropriate during the last few minutes of the lesson the 

student returns to the classroom with their work.  The teacher 

has a restorative conversation with the student, issues a faculty 

detention slip and records the incident on Sims.

The student fails to cooperate in the 

Choices (C4) Room or refuses to go.

The Student attends Faculty 

detention and cooperates

End of incident

The student is taken by on-call to the Internal Exclusion 

Unit where they spend a minimum of a day. Staff 

coordinating the unit contact home, organise 

the paperwork and log the incident on Sims.

The Student fails to attend Faculty detention 

or is uncooperative in detention.



Incident is logged on Sims.  The Student is 

placed in 60 min Whole School Detention (WSD).

The Student attends WSD 

and cooperates.



The Student fails to attend WSD or is 

uncooperative in detention.

Internal Exclusion.

The student cooperates in the Internal 

Exclusion Unit. They return to lessons 

on report to HOH.

The student fails to cooperate in the Internal

Exclusion Unit.  They are sent home for the rest of 

the day and return to repeat Internal Exclusion 

while behaving appropriately. 

This may be extended.








