[image: image1.png]




November 2011
Dear Parent/Carer

Holiday Policy
As from September 2011 Rye Hills School has adopted the Redcar and Cleveland Education Department’s Holiday Policy which affects absences from school.  Details of the policy are outlined below:

Except in very exceptional circumstances, holiday absence will not be authorised at the following critical times:

· In September (preferably not at all during Autumn Term of Year 7)

· For any student whose absence was avoidably below 90% in the previous 12 
months.

· For any student with a history of poor behaviour.

· For any student who is persistently late.

· Leading up to or during school examinations

· Leading up to or during external examinations or controlled assessments


(Because of the nature of examinations at KS4 this means that holiday will not 


be authorised in year 11 and is very unlikely to be authorised in year 10)

Please note in addition that: 

· Only the Headteacher can authorise term time holidays.

· The Headteacher will not normally authorise more than 10 days family holiday 
absence 
(i.e. not for a holiday with friends) in any academic year, unless there are very 
exceptional circumstances

· Except in very exceptional circumstances parents should provide at least one 
month’s 
advance notice in writing of any planned absence.

· The student and family should make arrangements to undertake schoolwork during the 
holiday, or arrange to complete schoolwork they have missed as soon as possible 
upon return.

Holiday absence taken without approval will be recorded as an unauthorised absence and can be referred to the Education Welfare Service.  The Education Welfare Service will then decide on the appropriate action to take which could include formal written warnings or the issue of a penalty notice.  The decision on which action to take will be influenced by the child’s attendance history and the holiday circumstances.  A penalty notice would only be issued where it was believed appropriate and necessary to do so.

Thank you for your support in ensuring good attendance.  If you require any further information, please contact the Attendance Office on 01642 759991.

Yours faithfully
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